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MICROSOFT TEAMS = Microsoft

e U New?

Move around Teams Every Team has channels View and organise teams Add tabs
Use these buttons to Click one to see the files See your teams in the list. Highlight app, services .

. o . . Change app setting,
switch between Activity, and conversations about and files at the top of the h )
Chart, your teams ,and that topic, department, or channel change your pic, or.
files project download the mobile

app.

= R

i a X o »
Filter by team or chgpnel CO Commercial-SrDCM-OFFICE{BZA - C  cci_tktchecking_coml_bza (Guest)
COMMERCIAL BRANCH VIUAYAWADA, SCR

Y
e © Auvailable >
0 Commercial-STDCM-OFFICE-BZA  «++ Mesnbicrs Bl B i WAL Qﬂ N
|
General
Search fofjmembers Q [l Saved
£33 Settings
» Owners(5)
Zoom - (100%) + &3

* Members and guests (20)

Keyboard shortcuts
About >
Check for updates

Download the mobile app

Sign out

Manage teams
Find the team details and
make one of your own

How to get?

Activate Windows

Go to PC settings roS@E““ﬂEXt

£33 Manage teams




= Microsoft

1. In Browser, type> www.outlook.com/ -
2. C(lick Create Account. It’s a link in the top-right

side of the page.
3. Create your email address. (Type your preferred mE Microsoft

name into the “New email” text field in the Greste Scenint

middle of the page). _

Microsoft account opens a world of benefits.

4. Enter apassword (Type the password that you

want to use into the “Create Password”). wikihow sammples Ghotmalicomi] =
5. Add details like name, date of birth, country,

phone number.
6. A code will be sent to your mobile number. Send me promotional emails from Microsoft
7. Enter the verification code.
8. Click next. Will create account and take you to the

out look tutorial.

Railway users
Create Mail ID in the following pattern, by using CUG number to get
access code and sent to your Team Owner for adding in the TEAM
Example: CTI COR_COML BZA@hotmail.com
CTlI_NLRSQD COML BZA@hotmail.com etc.,
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After adding in TEAM by your Officer/Team leac

Ao

You will be the members or guests in that TEAM

Microsoft Teams

Microsoft Corporation Business * &k kv 1549208 &

[

© This app is compatible with all of your devices.

For System:
https://www.microsoft.com/en-
in/microsoft-365/microsoft-
teams/group-chat-software

From plays store for mobile:
https://play.google.com/store/apps
/details?id=com.microsoft.teams&hl=en IN

B Microsoft Teams | Group Chat 5= X
€ - C @ https/jwwwmicrosoftcom/en-in/microsoft-365/microsoft-teams/group-chat-software
3 Apps ™M Gmail @B YouTube B¥ Mops i VastuforKitchen|. (@ Registration |Rene.. @ TCBIOA pS

n Microsoft I Microsoft 365 Microsoft Teams ~  Features ~  Resources ~  Plans and pricing  Download Teams

Microsoft Teams
More ways to be a team.

Take a Teams guided tour >
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Sign in In Windows, click Start > Microsoft Teams.
On Mac, go to the Applications folder and click Microsoft Teams.

On mobile, tap the Teams icon.
Then sign in with your Microsoft 365 username and password.

Microsoft Teams
HE Mi
: icrosoft
- . B® Microsoft .
Microso < ; :
- A G B et cci_tktchecking_coml_bza@hotmail.com
Enter an email . 0
Enter password Stay signed in?
We'll use this email to set up Teams. If you already have a
Microsoft account, feel free to use that email here. Passwor d Stay signed in so you don't have to sign in again
next time.
someone@example.com
Forgot password? . .
[:] Don't show this again
‘No ‘ Yes

(sign in with that username and password.)



¥ 1ndian Railways m M ic rOSOft

Y Life Line To The Nation

Pick a team A channel
A team is a collection of Is a discussion in a team,

To explore posts, files and

people, conversations, dedicated to department, other tabs
file and tools- all in one project, or topic.
place
J a
* General (Commercial-SrDCM-CF X + q &
&« > C 8@ https://teams.microsoft.com/_?tenantid=bab7ee2b-ce0ll4c93-9fd3-8967f7b2a757&login_hint=cci_tktchecki :
P )

% Apps ™M Gmail @ YouTube B¥® Maps ¥ Vastu for Kitchen |... 0

Microsoft Teams I @

Teams Y co  Genlfral Posts Files Wiki ® Team 24Guests Ot Meet” (D) «e-

Your teams 9 bbarao_RS_IT_BZA_SCR has made BHASKAR REDDY PINREDDY (SR.DCM_BZA SCR) a team owner, Joi

oin
9 ubbarao_RS_IT_BZA_SCR has added GUTTA SOMASEKHAR NAIDU_DCM1_BZA SCR to the team. q R
Meeting by invite

c0 Commercial-SrDCM-OFFICE-BZA
or KVSubbarao_RS_IT_BZA _SCR has added KANIGANTI RAJENDRA PRASAD_DCM2_BZA SCR to the team.

TICKET CHECKING oF
KVSubbarao_RS_IT_BZA _SCR has added KONETI KAMALAKARA BABU_ACM1_BZA SCR to the team.

KVSubbarao_RS_IT_BZA _SCR VYesterday 7:13 AM
Scheduled a meeting

Commeraial Review Meeting 2020 at 10.30 am

Tuesday, September 8, 2020 @ 10:30 AM

KVSubbarao_RS_IT_BZA_SCR Yesterday 7:47 AM

PSI& mgmg 'Es)lalng?l Review Meeting 2020 at 10.30 am" is cancelled

annel posts are organized
by data and ten threaded.

Lo mﬁﬁgw y@aﬂmmﬂ (Guest) as a guest to the team,
eply Andyour houghts
coml_bza r R
C . mha:c ick'send.

Start a new conversation. Type @ to mention someone.

‘— €3 Manage teams /_\/@ 5> T @

e ] =
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\

By inviting meeting by the Owner/Officer/Team Leader in the Channel

Join
Join the meeting by Click JOIN

-ontracts meeting

®¢« contracts meeting started

¢« Reply

l * contracts meeting (Meeting) [M' X

&« e f https://teams.microsoft.com/_?tenantid=bab7ee2b-ce0b-4c9a-9fd3-8967f7b2a7578&login_hint=cci_tktchecking_coml_bza@hotmail.com#/pre-join-calling/19:35bfc1b4bc364... m ¢ 0 :

% Apps ™M Gmail € YouTube B¥® Maps ¥ Vastu for Kitchen |... 3! Registration | Rene.. &7 TCBIO APP - AppS... i@ Microsoft Teams

Microsoft Teams

Choose your

: Join
cor Meeting

By

Audio ON/OFF
Video ON/OFF

o4 Audio off [%#] Add a room
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Microsoft Teams Q_ Search

A You're an attendee You can chat and share audio and video, but not present or facilitate. Learn more Dismiss

venkat1976.vn (Guest) ++*

Vk.9121271667




:A-17014/112020-RBCC \

The General Managers — All Indian Railways/Production Units
The DGs, NAIR/RDSO, The DGs/Directors, CTls

Sub: Implementation of ‘Microsoft Teams’ over Indian Railways.
*hEhEkk

Board (MT & CRB) has approved the adoption of ‘Microsoft Teams’ with Office 365, for 15000 users over Indian
Railways, on the free trial offer of Microsoft India for 6 months (15.6.2020 to 14.12.2020). This is to support the various Indian
Railway offices — Board, Zone Rly, Divisions and Other Railway Units, for social distancing, avoid travelling & facilitating work-
from-home in the present COVID-19 outbreak, through this IT application for collaboration and communication.

The key features of ‘Teams’ application are — organizing discussions and file sharing in groups, A/V conferencing,
presentations on VCs, working online together on documents (Word, Excel & Power Point) etc. The users of entire IR will be, in an
unified domain and further divided into sub-domain as per ZRs & PUs to facilitate collaborative working and seamless
communication across the whole Organization.

For this application, unique user IDs are being created using first part of @gov.ini@nic.in email ID of IR officials, i.e.
abc@xyz.indianrail.onmicrosoft.com. The same would be intimated through email, at their respective @gov.in/@nic.in email ID
of IR officials. To fast track and streamline the implementation, approx. 8000 users are being created centrally using SPARROW
database & Railway Board Tele Directory, for officers of JAG and above. For Railway Board Office, IDs for other e-office users are
also being created. Further, other users will be created based on demand from various railway units. Apart from the handholding
support being provided through Microsoft, a Quick Start guide for Railway Working is also being formulated. It would be
circulated in welcome mail and be made available on-line on cent-railsailnet.gov.in, REIS & Railway Board website. The created
user data of RB, ZRs & PUs-wise would be available only on cert-rail.railnet.gov.in.

Nodal officers are being entrusted to administer the roll-out, viz. RBCC for Railway Board. Similarly, DGM(G)s in ZRs
and designated admin related officers in other field units. A change in nodal officers may be sought with the approval of the
respective head of the field unit. RBCC officials will act as the global admin. All field units are required to nominate minimum two
Admins each for (1) password (2) user creation & (3) helpdesk within a week time. Requirement for further user creation &
modification can be sent through the nodal officers. All queries & requests may be emailed to “teams helpdesk.gov.in”.

This issues with the approval of Board (MT).

(Rajnesh Singh)
Director, ME(C&IS



